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ES13A: Committee Nomination Form and Agenda Sample
Applicable to Community Language Schools SA and all member schools.

-SAMPLE ONLY-
<Insert school name>
School Management Committee
Self-Nomination Form 

I …………………………………………………………….……..(full name) of 
……………………………………………………………..………….(address)
Wish to declare my candidacy to be elected as a member of <Insert school name> Management Committee for the position of 
· Chairperson/President
· Secretary
· Treasurer
· Contact Person
I hereby declare that: 
· I have not been convicted of any offence 
· I have a Working with Children Checks
· I am willing to attend, or I have attended Safe Environments Training
I understand that should I declare bankrupt or be convicted of any criminal offence, I will be required to relinquish my position on the <Insert school name> Management Committee as I will no longer meet the membership requirements. 


Signed: ………………………………………………Date:……………20



-SAMPLE ONLY-
<Insert school name>
[bookmark: _Toc479598726]Committee Meeting Agenda
<insert Date>

	Meeting Open:
	

	Meeting Location:
	

	Attendees:

	



	Time
	Item 
	Business
	Presented By

	
	1
	Welcome 
· confirmation of previous minutes
· Apologies
	Chair

	
	2
	Matters arising from previous minutes 
	Chair

	
	3
	Work Health and Safety
	Work Health and Safety Representative/Chair 

	
	4
	Item to be discussed
	

	
	5
	Chairperson/President’s Report
	

	
	6
	Treasurer’s Report
	Treasurer

	
	7
	Correspondence 
In:

Out: 

	

	
	8
	Any Other Business (AOB)



	Chair

	
	9
	Date of Next Meeting
	Chair

	
	10
	Thank you and close
	Chair
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